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· Remark： 
1.Application for leave during the period of examination and registration should be submitted to the Division of Academic Affairs.
2.Score deduction: Casual leave 0.1 point per hour, sick leave 0.1 point every 2 hours, truancy 0.5 point per hour, absence from meeting without proper reason 0.5 point

3.Students with absence from classes reaching 1/3 of the total hours will not be allowed for term examinations.

4.Related proofs are required for casual and sick leaves.

5.When student’s leave encounters the time of service education, he/she should submit a copy to the Service Education Group for registration and notification. 

6.Approval: Leave within a week should be reviewed by supervisor and approved by department head.  
7.Application for leave during the period of registration and examination should be submitted to the Registra directly.

8.Study plan is required when the period of leave is considered lengthy.
